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2. KoHrponr
co6ofi.

ME6THA-rI AnMr{HtdcrpAqra.rl cE,,'Ibcrofo rIocEJIEHIlq AH3oPEfr JIECKEHCKOTO

MyHI{UIIAJrI,HOIO pAfr OHA KAEAPAI4HO-EAJIKAPCKOI;I PECIIyFJII{KI{

IOCTAHOBIIEHI4E N 47

30 4er<a6ps.2019 r. c.n.Airsopefi

B qen.sx opfaHr{3arlr4r4 Be;1eHr,rfl 6yxranrepcKoro yr{era, B coorBercrBl{I4

co crarbe,fi. 1,54 EroAxernoro KoAeKca Poccuftcrcofi @egepaqun, OeAepanbHbIM

3aKOHOM Jlb131-G)3 (06 ocHoBHbrx Bonpo0ax opfaHrI3aIII{H MecrHofo

caMoynpaBJleHrr"f, B Poccuficxofi @e4epaqzu, lloloNeuneu o 6roANerHona

flpoqecce B MyHr,nlunaJrbHoM o6pasoeauuu ceJIbcKoe rroceJIeHI4e AHsopefr,

ycraeoN,r cenbcKoro rroceJregr4.rr AH3opefi, MecrHa.s aAMl4Hl4crparJvrfl. ceJibcKoro

uoceleHHr Ausopefi JIe cxeHcKoro MyHI,lIII4IIaJIbHoro pafr oHa

NOCTAHOBII-flET:

1. yrnep Akrrb lloloxeur4e 06 orAeJre 6yxralrepcKoro yrlera I{ orqerHocrn

MyHr4ur4naJrbHoro yqpex{AeHr,rfl <MecrHa.s aAMrrH!{crpar\r4s' ceJrbcKoro

rroceJreHr{x An:opefi Jlecr<encKoro MyHI{III4rIaJIbHoro pafr,oHa Ka6ap.urauo-

Eanxapcr<ofi Pecny6luxu>. (llpunaraerc-r).
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flo"torie tt ttc

o6 orAe;re 6yxra.nrepcKoro yqera Ir orrrerHocrl{ MyHIrIIHrIaJIbHoro

yq perruerurs <<MecrHafl aAM r.rH rrcrpall l{fl ceJI bc Koro rro ceJr en nn Anro pefi

JIecrceHcKoro MyHrrrluraJrbHoro pafi oua Ka6a pauHo-Ea.u rcapcnoft
Pecuy6.rrunu>>

1. O6lrIIae IIoJIoxeHIz{
1.1. OrAen 6yxranrepcKoro f{era kr orrlerHocrll {BJltercf, crpyKTypHbIM

noApa3.qeJreHrreM MyHr{ur4rraJrbHoro yr{pexAeHus <MecrHafl. aAMI4HrIcrpauI4.s

ceJrbcKofo rroceJreHr{fl AHsopefi Jlecxencxoro MyHHIIunaiIbHoro pafroHa

Ka6ap,uuuo-Eanxap crofi P ecuy6nuxu> (4anee yqp exreHze )
1.2. Oraer s cnoefi Ae.rrreJrbHocru [oAorrlereH 14 rIoAKoHTpoJ]eH fJIaBe.naecrHofi

aAMuHl4crpauvI4 ceJlbc Ko fo noc er eH u s A t t'to pe' il .

1.3. B ceoefi Aef,reJrbuocrr,l orAeJr 6yxrarrepcKoro yqera v orrlerHocrll
pyKoBoAcrByerc-tr KoHcrury\uek Poccnficxofi @e4epaquu n Ka6ap.urauo-

Ealrapcr<ofi Pecuy6luxn, Se4epanrHbrMr4 KoHcrrITyrII4oHHrIMI4 3aKoHaMrr,

Se4epalrnbrMn 3aKoHaMr{, yKa3aMu 14 pacilop-a)KeHl4xnra llpe3uleHTa P@ z
Ka6ap4uuo-Fanxapcroft Pecny6nuK?r, rocraHoBJIeHI4 flMu v pacnopf, x eHLrflMu

flpannrenbcrBa P@ r,r KEP. npaBoBbrMH aKTa\'tlt MtrtttJC'rcpc'fR0 rllrrtlilllcorl Prlt

rlHbrMr,r npaBoBbrMzr aKTaMv P@, YcraBoM ceJlbcKoro [oceJIeHI4r AH:opefr, a

TaKXe Hacrof, IuI4u llotoNeHi4eM.

2 . lJe tu AetreJlbHocrtr
[en.auu,ue.areJlbHocru orAeJIa .tBrqlorcg :

2.1. OpraHu:auux w BeleHrre 6v;ralrepcKoro vllera. floprrlrnollflllllc
AoKyMeHTuponannoff, cr4creMarusupoeaHuofr rauSopvaurau B orHolueHHH

o6lerron 6yxralrepcKoro yrrera, KoropbIMI4 f,BJl{torcr $axru xosqficreeHuofr

xrr3Hrd yrrpexAeHu-f,, efo aKTr{Bbr pr o6.ssarerbcrBa, AoxoAbI 14 pacxoAbl, a

TaKXe I{ crotIHLIKz S HHauc up oBannfl. ero A efl Te JIbH o crl4.

2.2.CocraBJreHr{e Ha ocHoBe roryqennofi nnQopuaq:au lto4Netnofi, Haloronofr,

crarucrvr.Iecxofi orrlerHocrr4 yqpex EeHufl B rocyAapcrBeHHble nne6rc,txerl{ble

Qou4rr, uttofi, $rauaHcoeofr orqerHocr!.I 14 IrpeAc'IatsJteH[e ee ts yoraHoBilcHHoNi

nopf,AKe.

3. (DyHxqrara

il1s locrr,r)KeHrrs rocraBJreHHbrx Uenefi orAeJI ocytuecrBJl.ler cneAyroIIIHe

Synxuura



3.1. PazpalarbrBaeT IIOJIOXeHIU vqerHofi IIOJII4TI{KI4 yrlpexAeHl4.fl v rpaql4K

AoKyMeHroo6oPora'
3.z.YuacreyerBIInaHI4poBaHk|'IpacxoAoB6ro4NeraBLLaaTv|pacxoAoBHa

coAepxaHr4e yqpex /teHflllfl. I{ ,COCTaBJI{eT 
IIO nuu oSocHoBaHI4'g 6roANeTl{btx

accl4rHoBa:g-uit.

3.3. Be4er 6roANern'fi yrrer r{cIIorIHeHI4f 6IoAxe:1T^:.Y,::"1 f{pexAeH'f'

aAMLlHr,lCTpr4pyeMbIX AOXOAOB I4 HeBbIscHeHHbIX nocTyIIJIeUufr yupexAeHl4{'

3.4.CocragJlgerv|[peAcTaBJIqeTBycTaHoBneHHoMnop{AKeucpoKll
6roAXernyrc, CTaTI4cTI4TIeCKyIO oTtIeTHocTb, a TaKXe Apyrlle BI{AbI OTqeTHocTI4

B focyAapcrBeHHble eHe6roANerHble $on4rt'

3.5. OcyutecTBJrseT KOHTpoJIb ,rpuu"nutocTl{ OQOprra[eHI4{ [epBI4r{HbIX yrIeTHbIX

AOKyMeHTO" o 6untu" 
-"osqfi 

crnesnofi XI43HI4 yr{pexAeHl4t' cBoeBpeMeHHOCTI4

uXnpeAcTaBJIeHI4'BoTAeJI'3aKoHHocTI4coBeplxaeMblxouepaqufi.
3.6. O$opMJrreT [epBI4qHbIe yiIeTHbIe AOKyMeHTbI', f,BJItIOUI4ecq ocHoBaHHeM AJ-ls

salIwcefi' B perl{cTprr 6yxranTepcKoro yqeTa, o6ecueul,IBaeT cBoeBpeMeHHoe

o S opl,rn eHI{ e p erll crp oB 6yxranrep cKoro yr{eT a'

3.7 . yqacrByer B exeroAHblx Ir nep'IoAl.trecKl4x IrHBeHTapI43aIII4f,x I4MyrrlecrBa I4

o6sgarelrcrB yqpexAeHut, npoBoAI4T nnyrpeuurafi KOHTponb BeAeHI4fl

6yxralrepcKoro yr{era I{ cocraBJl eHvrfl SroANernofr orlerHocrl4'

3.8. Kourpolr4pyer coxpaHHocrb MarepLIaJIbHbIX uenHocreft yqpexAeHns'

rpoBoAl'Ir llHcrpyKrax MarepI4aJIbHo :'":l:TeHHbIX 
JIIIq no BorlpocaM y{era

ucoXpaHHocTI4LIMyuIecTBa,HaxoAflIIleroc'HaI{XoTBeTcTBeHHoMXpaHeH}II4.
3.9. VqacTByeT B IIOA|OTOBKe IuTaTHOTO pacllucaHl4t yqpexAeHvrfl' o6ecne'{usaer

rrpaBlrJrbHo. pur"&oBaHl4e Son4a orIJIarbI TpyAa' cBoeBpeMe'Hoe Harll.c,'eHue

u [epeqncJreHr4e B ycTaHoBJIeHHbre cpoKl4 AeHexHoro coAepxa.Hvrfl' pa6orHuravt

yqpexAeHl4f,.

:.i0. ocyulecrBJrfler HaqucreHr,le Lr cBoeBpeMeHHOe nepeqncleH?Ie HaJIOfoB'

crpaxoBblx B3HocoB I{ Apyfl4x nnarexeft'

3.11.O6ec[equBaer B rlpeAenax KoMnereHIrI'II4 orAena o6pa6omY u saxII4rY

[epcoHanbHblx AaHHbIX'

3.I2. OcyulecrBrlter synxuura KOHrpaKTHOfo ynpaBnflIouefo IIpU pa3MeIIIeHI4I{

3aKa3OB Ha nocTaBKI{ TOBapoB' BbIIIOJIHeHI4e pa6or' oKa3aHI4e ycnyf [nfl

o6ecne.reHlrs HyxtA yrlpex.qeH r4fl') pa3pa6arlrsaer r4nv yqacrByer n paspa6orne

AOKyMeHTOB tlo pa3MeIIIeHI4IO 3aKa3a'

3.13. aftanuznpyer oocrotHl4e KpeAl'lropcrofi 3aAoJIx{eHHocrI4 yr{pexAeHrt'

paccMarp prBaer npeArloxeHr4q 1:-^.Ir:In"oo"aHuro 
u rlofallreHl4ro

o6ocHosaHnofi [pocpoqeHHol4 KpeAllropcrofi 3aAOJIXeHHOCTI'',I yqpexAeHl4f',

HcXoAf u3 [IpofHo3l{pyeMo|o o6ten,la lTocTyllJlerruft AoxoAoB B 6roANer

ceJrbcKoro rroceJreH vrt. HacooTBercrnyrouufi QraHaHconrtfi roA'

3,14.Ko"'pon"o'*,,co6rrroAeHl4eKaccoeofivIcocToflHl{epacqeTHo[
Ar40rltrrrJrprHbr, rrpoBoAI4T cBepKy pacqeroB c ,4e6raropauu h KpeAI4TOpaMI4'
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o6ecuequsaer KoHTponb o6ocHoeaHHocrl4 u 3aKoHHocrI4 arrkrcaHus,

4e6urropcr<ofi 3a,qon)KeHHocrr4, B neo6xoAlausrx cnyqaf,x npI,IHI{Maer

cooTBercTByloque Mepbl.

3.15. OcyqecrBJr.rrer QopurapoBaHze ro4oeofi, rnapralrHofi u Mec.s.{Hofi

orrlerHocrra o6 ucnoJIHeHHI4 6roAxera [oceJleH]If,.

3.16. OcyrqecrBJrfler B coorBercrBr4u c 3aKoHoAareJibcrBoM Poccprficxofi
(De4epaqnr4 MeponpvflTr4r. no o6ecnerreHuro coxpaHHocrrl, KoMIIJIeKToBaHr4w vr

nepeAarre B apxr4B AoKyMeHToB, o6pasonaBlrll4xc.s B xoAe ,4etrenbHocrll
OT,IICJIA.

4 . llpana u 06 fl3anHocrl{

4.1. OraeJI I4Meer npaBo:
4.1.1. ocyqecrBJrf,Tb KoHTponb cBoeBpeMeHHocrl{ 14 npaBl4nbHocrrl

oSopuleuux AoJrxHocrHbrMr4 JTTIIIaMI4 yrlpexAeHuf, [epBuqHbIX

yqeTHbrx AoKyMeHTOB, a TaKXe CBOeBpeMeHHOCTI4 I4X npeACTaBJIeHrr.[ B

orAeJr AJrf, orpaxeHnfl B 6ro.qNeruou yr{ere 14 orrlerHocr}I,
KoHTponl4poBarb 3aKoHHocrb coBepuaeMblx onepaqufi ;

4.I.2. BHocI4Tb pyKoBoAcTBy yrIpeXAeHH{ npeAno)KeHut no BonpocaM,

OTHOCf,LIIVIMQfl K KOMITeTeHIU4I4 OTAeJIa, yqacTBoBaTb B vrx

paccMorpeHr4vr;

4.1.3. 3HaKoMrzrbc.rr c .qoKyMeHTaMH, ueo6xoAIaMbIMI,I Anfl BbIIIoJIHeHrrt

Bo3JIoN(eHHbIX Ha orAen SyHrcqr,rfi ;

4.I.4.3anpaurrBarb lr [onyqarb B ycraHoBJreHHoM rlop{.{Ke or crpyKTypHbIX

loApzrAeneuufi yqpexAeHrd.f,, Marepkrarrbr) rzn$oplaal{I4lo I4 orr{erHocrb,

ueo6xo4uurre anfl ocyu{ecrB r.envrfl Bo3JIoxeHHbIX $yHrcuufi tt
. BblrroJrHeHrl.s rocTaBJreHHbrx 3a4aq, a raKxe pelxeHl4.fl BorlpocoB,

BXOA.ILIIUX B KOMTIeTeHIII4TO OTAena;

4.I.5. He npHHHMarb K r{crronHeHurc AoKyMeHTrt 6es noAnI{cI4 pyKoBoAcrBa

yqpexAeHI,I.tr;

4.I.6. y"u"t"ouut" B coeetqanur-x, xoHQepeHIII4rx, ceMl4Hapax 14 HHIIX

MeporrpHflTuflx rro BorrpocaM, cB.rr3aHHbIM c Ae-f,TenbHocTblo oTAena;

4.2. Orrc.n o6ssaH:
4.2.1. rpeAcraBJr.rrrb rro 3anpocaM pyKoBoAcrBa yqpe)KAeHIar zHSopMaIII4ro no

BOIIpOCaM, OTHeCeHHbIM K KOMTIeTeHIIHI4 OTAeJIa;

4.2.3. o6ecue.rr4earr B [peAenax KoMrIereHIII{I4 orAena 3aIrIrITy

IIepcoHaJIbHbIX AaHHIIX, uuofi cnyNe6uofi uu$opuaqnu oT
- HeOaHKIII4OHLIpOBaHHO|O AOCTyna;

4,2.4. cBoeBpeMeHHo r4 c Bbrcoxuu npoQeccI4oHaJIbHbIM ypoBHeM BbIIIoJIH-trb

onpeAeJIeHHbIe Hacro.fl Iqlau llonoNeHl4eM Syurquu ;

5 . OpraHH 3arJufl, .qe{TeJIbHocrI4
5.1. lllrauras rrr4creHHocrb orAena 6yxramepcKoro yrlera vr orr{erHocru

onpeAer.rrercfl Bo3Jro)KeHHbrMH Ha orAen Syurqraruu B coorBercrBvrvr co
4
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IUTaTHbIM pacIII4CaHI4eM, yTBepxAeHHblM pacnoptxellt'lc\l )rtpcTi',:lcllllfi 5 l'

,{egelrUOCTbIO OTAeJIa pyK9BOAI'IT HaIIaJIIH}IK OT,4eJIa, Xoropuft HaAeJIeH

rrpaBoM BTOpofi IIOAIII{C}I I4 nO,4IILlCbIBaeT B Ilpe.qeJlax CBOIIX nolHOMorII4fi

pacrleTHble AOKyMeHTbI lI OTqeTHOCTb.

S.i. gexreJlbHocTbro oTAeJIa?yKoBoALIT Haq€ulbHllK OTAeJIa' KoTopblft HaAeJIeH

npaBoM BTOpOft noArrr4cl4 vI IIOAIIHCbIBaeT B llpeAenax cBoI'IX IIOIHOMOT{Hv|

pacqeTHble AOKyMeHTbI u oTqerHocTh'

5.3. Ha.IaJIrHI.IK orAeJIa Hecer [epcoHaJlbHyro

3aAar{ Lr syHrcunfi, BO3JIOXeHHbIX iu'IrrHo

OTBCTCTBEHHOCTI4 VCTAHABJII'IBAETC'

MyHI,IIII4[aJIbHO rO C JIyXaIrIef o.

OTBCTCTBEHHOCTb 3A BbITIOJIHEHI{C

Ha Hefo, rlplI 3TOM CTerIeHb

AOJIXHOCTHbIM pefJIaMeHTOM
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